GHADAH METLA ALOTAIBI

P.O. BOX 62690 « RIYADH 11595 « SAUDI ARABIA
E-MAIL : GHAALOTAIBI@KSU.EDU.SA
GHADAH_KSU@YAHOO.COM

EDUCATION

2005 - 2010  King Saud University, College of Languages & Translation Riyadh, SA

BA — Translation in the field of: English Langnage. A 5-year program. Graduated with an "excellent" grade
and a GPA of (4.58 / 5).

2003 — 2005 King Saud University, College of Information Technology Riyadh, SA

WORK EXPERIENCES

" [July 2011-Present] Teaching Assistant at the College of Languages and Translation (COLT), in
King Saudi University (KSU).
* [October 2010- June 2011] English teacher for pre-school children-Montessori education- in
"Young Academics School", Riyadh, SA.
AWARDS
* [2010] among the top 10 students in my class , COLT

ACTIVITIES

*  [2013] Test Center Administrator (TCA) for the TOEFL iBT center in KSU-women campus.

" [2013] Organizer and speaker in a seminar under the title: “Twining Program for COLT students”.

" [2013] Supervisor of the “Speaking Club” in COLT.

" [2013] Interpreter in a seminar on “web conferencing” in the department of “Education
Technologies”, KSU.

*  [2013] Interpreter in the 2™ Annual Forum for University Teaching, KSU.

®  [2012] Academic councilor for more than 40 students in COLT.

* [2011] Editing translated documents for the dean’s office, KSU.

" [2010] Organizer in KSU's graduation ceremony for class of 2010.

= [2010] Working for the ADHD suppott group in Riyadh as a volunteer translator.

" [2009] Translated part of a book: “Superpowers for Parents” as a graduation project. Grade: A+.

*  [2009] Organizer in the 2* Child’s Cultural Festival, Riyadh.

" [2009] Organizer of children’s section in Riyadh’s Book Fair.

WORKSHOPS AND SEMINARS

I have attended numerous workshops and seminars on teaching, self-development, Montessori
education and translation. I can provide a complete list upon request.



COMMITTEES AT COLT

= Final Exams Committee
* The Twinning Program
= The Translator’s Club

* The Speaking Club

MEMBERSHIPS

= [2013] International Exams Center in KSU as a TCA.

* [2013] The Saudi Association of Languages and Translation
* [2013] The Speaking Club in COLT.

* [2012] The Translator's Club in KSU.

LANGUAGES

Arabic: Native
English: Excellent
French: Beginner

REFERENCES

References and letters of recommendation are available on request.
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