Attachment 2 (g)

Kingdom of Saudi Arabia 

The National Commission for Academic Accreditation & Assessment  
COURSE REPORT

REMARKS
1) This Report should be filled and completed at the end of the semester session within two to three days by COURSE  INSTRUCTOR.
2) THIS FORM AS SOON AS ITS FILLED AND COMPLETED SHOULD BE forwarded to Program Coordinator in the Department. 
3) In some cases the course might be taught  

If the course is taught in more than one location the course report should be prepared for each location by the course instructors responsible for the course in each location.  A combined report should be prepared by the course coordinator and the separate location reports attached.

Course Report

For guidance on the completion of this template, refer to Section 2.5 of Chapter 2 in Part 2 in this Handbook 

	Institution  King Saud University


	College/ Department   College of Science- Department of Geology and Geophysics



A Course Identification and General Information

	1.  Course title and code.   .........


	2. If course is taught in more than one section indicate the section to which this report applies 

   If yes, please mention that the senior is the end receiver

	3. Year and semester to which this report applies.

   e.g. level 3, 1431 H (2010 G)

	4  Location (if not on main campus)




B- Course Delivery 
	1  Coverage of Planned Program

	Topics 
	Planned Contact Hours
	Actual Contact Hours
	Reason for Variations if there is a difference of more than 25% of the hours planned

	Usually now one is paying attention to the tricks in this section. Majority if not all of us will copy & paste exactly as in course specifications without paying attention to e.g. holidays, feast break etc.. . In such a case to achieve accuracy, please write down reality and at the 4th column write down explainable reason(s)  
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	2.  Consequences of Non Coverage of Topics

 For any topics where significantly less time was spent than was intended in the course specification, or where the topic was not taught at all, comment on how significant you believe the lack of coverage is for the program objectives or for later courses in the program, and suggest possible compensating action if you believe it is needed.  

	Topics (if any) not Fully Covered
	Significance of Lack of Coverage
	Possible Compensating   Action Elsewhere in the Program

	Item or chapter etc..
	Use minor or major
	Write down compensating procedure e.g. additional time lectures (but should be actual and real)

	
	
	

	
	
	

	
	
	

	 3.  Effectiveness of Planned Teaching Strategies for Intended Learning Outcomes set out in the Course Specification.  (Refer to planned teaching strategies in Course Specification and description of Domains of Learning Outcomes in the National Qualifications Framework)


	Domains
	List Teaching Strategies set out in Course Specification


	Were these

Effective?
	Difficulties Experienced (if any) in Using the Strategy and Suggested Action to Deal with Those  Difficulties .

	
	
	No
	Yes
	

	a. Knowledge
	Mention through measuring procedure(s) if students reacts positively or negatively to adopted strategy. If negative what will be the alternative and how to apply and methods of compensating
	
	
	

	b. Cognitive Skills


	
	
	
	

	c. Interpersonal Skills and Responsibility


	
	
	
	

	d. Numerical and

Communication Skills
	
	
	
	

	e Psychomotor Skills (if applicable)
	
	
	
	


	4.  Summarize  any actions you recommend for improving teaching strategies as a result of evaluations in table 3 above.

Write down a summary


C. Results  All data from Academic Affairs (sent to all coordinators)
	1 Number of students starting the course:
[image: image1]


	
2 Number of students completing the course:




	3 Distribution of Grades   (If percentage marks are given indicate numbers in each 5 percentile group)

No

Grading of results
%

No

%

No

A

95-100

70-74

B

90-94

65-69

C

85-89

60-64

D

80-84

< 60

F

75-79

Denied Entry

Denied Entry

In Progress 

In Progress

Incomplete

Incomplete

Pass

Pass

Fail

Fail

Withdrawn

Withdrawn



	4 Result Summary:  Should be done carefully

Passed:                  No                  Percent                                Failed               No                   Percent                                        


Did not complete  No                  Percent                                Denied Entry    No                   Percent

	5  Special factors (if any) affecting the  results

Lecturer travel abroad- attending many conferences- illness



	6.  Variations  from planned student assessment processes (if any) ( See items C 4 and 5 in the Course Specification.)  



	a. Variations (if any) from planned assessment schedule (C5 in Course Specification) topic/week

	Variation
	Reason

	
	

	
	

	
	

	b. Variations (if any) from planned assessment processes in Domains of Learning (C4 in Course Specification)  Topic itself

	Variation
	Reason

	
	

	
	

	
	


	7 Verification of Standards of Achievement  (Eg. check marking of a sample of papers by others in the department.  See G4 in Course Specification)  (Where independent report is provided a copy should be attached.)  Reached variations of a certain course among other courses or student rate compared w other courses 


	Method(s) of Verification
	Conclusion

	
	

	
	


D Resources and Facilities
	1. Difficulties in access to resources or facilities (if any)

Here if u got complain u should state

	2. Consequences of any difficulties experienced for student learning in the course.

Its effect on the student; course budget- ILO’s skills



E. Administrative Issues

	 1  Organizational or administrative difficulties encountered (if any)

 Registration procedures- application of rules (e.g. pre-requests)

	2.  Consequences of any difficulties experienced for student learning in the course.
Effects and how to solve it and the responsible person


F  Course Evaluation

	1  Student evaluation of the course:

  (Attach Survey Results if available)


	a List the most important criticisms and strengths

Based on students evaluations+ senior committee opinion


	b Response of instructor or course team to this evaluation

Instructor should write on the action(s). Note it is commitment


	2.  Other Evaluation  -- What evaluations were received?

Specify and attach reports where available.  (eg. By head of department, peer observations, accreditation review, other stakeholders etc):

Independant evaluator opinion will be satisfactory in the present status


	a List the most important  criticisms and strengths

Negativity(ies) and why


	b Response of instructor or course team to this evaluation
Action(s) to be taken



G Planning for Improvement

	1.  Progress on actions proposed for improving the course in previous course reports:



	Actions proposed in the most recent previous course report(s)

Action(s)
	State whether each action was undertaken, the impact, and if the proposed action was not undertaken or completed, give reasons.
Result(s) 




	2.  Other action taken to improve the course this semester/year

Provide a brief summary of any other action taken to improve the course and the results achieved.  (For example,  professional development for faculty, modifications to the course,  new equipment, new teaching techniques etc.)

Here is a proper time to modify (if necessary) of the course and pay attention u are not allowed to modify the Selby but rather update references- applying newer programs etc.



	3.   Action Plan for Next Semester/Year  

	Actions Required

Name the action


	Completion Date

Define time
	Person Responsible

Responsible person

	4.  Recommendations to Program Coordinator  (if Required)



	(Recommendations by the instructor to the  program coordinator if any proposed action to improve the course would  require approval  at program, department or institutional level or that might affect other courses in the program.).

	


Name of Course Instructor:______________________________-

Signature:__________________________Date Report  Completed:____________

Received by Program Coordinator

Date:________________
Each Instructor should send a digital copy + a signed hard copy to the coordinator
