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Project Theme 

 

 

Data inserted: 

1. Site:    IND   Industrial Engineering 

2. Location:    CMPT  Computer Lab 

3. PEOPLE:   WHY  Wahyudin 

4. CRAFT:   ENGE  Mohandis mechanical 

5. LABOR:   TEC  Technician 

6. ITEM MASTER:  HARD  HARDISK 

7. ASSET:   CMPT  Computer 

8. JOB PLAN:  WHY1  Check and Repair Computer 

9. PM:   1016  Check and repair 

 

 

 

Group  Number G1 

Facility KSU  

Department Industrial Eng.  

Machine Computer Lab  

Repair/Spare 

Parts 

Change Hardisk 

Maintenance 

Type 

Preventive Maintenance 

Maintenance 

Steps 

Check and replace 

Date May 30, 2011 

Shift Second 

Reports 

Required 

1. Word Order Report 

2. Total complete work orders after job is complete 
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PROJECT TUTORIAL 

SET UP ORGANIZATION AND SITES 

1. Go to Administration � organization. 

Select EUGLENA ORGANIZATION. This organization is used for all the groups: 

 

2. Insert the department as a site of EUGLENA: 

 

Insert all details and save. 

3. Go to security � user 
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Go to our account and select the account 

Set default insert site as the Site that we have just created. It means that we are belong to and working 

in this default insert site. 

 

B. SET LOCATIONS 

Location is where we put our assets or equipments. 

1. Go to Assets � Location 

2. Click new icon to create/insert our location (where we put our machine).  

Ex: in this tutorial, our machine is Computer, then we will place the computer in the Computer 

Lab. This is our location. 

3. Insert location 



IE 434 – Maintenance and Reliability Lab. 

Prepared by: Wahyudin P Syam 4 

 

Insert other detail , like safety and history base on your assumption. The more details, the better the 

mark. 

Ex: safety 

 

 

4. Save the inserted data. 

 

SET UP PERSON, CRAFT, and LABOR 
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Note: each groups have to make at least 2 PEOPLE and LABOR. 

Illustration of People, Craft, and Labor: Ahmad is a supervisor of electrical. His skill level is medium. 

Then, Ahmad is the PEOPLE. Supervisor is the LABOR. Skill medium is the CRAFT. 

1. Go to Resources � people 

 

And save the data. 

2. Go to Resources � craft 

For this we can use available skill. But, if the group enter their own craft, there will be an additional 

mark. 
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3. Go to Resources � LABOR 

Here, we assigned a position to the people that we have just inserted. In this case, we will assign 

wahyudin as a technician. 

 

Save. 
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SET UP INVENTORY/SPARE PARTS 

1. Go to Inventory � Item master 

In this example: hardisk is the spare part that has to be changed. Then, we insert the item master 

hardsik. 

2. Clik new record icon to insert new data (record) 

 

Insert more detail base on your assumption. 

3. Insert vendor data 

 

And save the new record 
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SET UP ASSET 

1. Go to Asset � Asset 

2. Create/insert new data by clicking the new icon. 
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3. Insert the spare parts 
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4. Save the data 

 

ENTER JOP PLAN 

We enter job plan base on the maintenance step in the project. In this case, the maintenance step is 

check and repair, then the job plan is the steps to check and repair the hardisk. The steps are based on 

our own assumption. 

1. Go to Planning � Job Plan 

2. Click new insert data icon to insert new Job Plan. 

3. Fill up the job sequence data (base on our assumption). 

Make sure that the organization is EUGLENA and the site is our site 
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4. Save the record. 

 

CREATE PM RECORDS 

1. Go to Preventive Maintenance �PM 

In this case the work order will be automatically generated via PM application. 

2. Insert PM data 
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3.  Insert Frequency 

 

4.  Insert Seasonal dates 

 

5.  Insert any details that you think will become necessary data. 

 

GENERTAING REPORT 

1. Select report � PM 
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2. Select open work order and PM 

 

3.  Select either asset or Location, and then enter the site. Then, submit. 
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To convert the report in PDF, EXEL, etc, click the icon below (as shown in the picture). Then, choose the 

desired file format for the report. 
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To view the result, click view.  

 

Finally, click save. 
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FINISHED 


