


d with the application of practical or
hieve a desired aim.




What points should | bear in mind?

A good technological report should combine
and follow these qualities:

¢ planning

¢ communication

¢ abillity to reason

< abillity to evaluate

© alogical and realistic solution.




table format?

. select the one that best




mat A

do).
problem - include the research

nd your evaluation of it).
eloped your solution).
hotographs and other evidence of

tion of your solution).




at B

ken?

nt used (with illustrations).
he procedure.
ed) — use appendices, if

give meaning to the




trations (and appendices, if

ken:
heoretical results.
thers obtained elsewhere.
ancies or variations.
methods used.
equipment used.
d/or any relevant environmental




onclusions.

4, If necessary.




mat C

ngs.

aim.

aken?
kground information.

nditions you faced (for
iIronmental).




hat was done.




ecimens, equipment or machinery

Ing the investigation in tables and/or




rations.

pendix, if necessary




acy achieved.
ose from other sources.
aterials and workmanship of the item

f presenting your findings could you ha

dings as you have?
nts.




, Where appropriate, your comments.

, If necessary




itable for technological tests or
assessing

ore items for a defined purpose.
useful for a long report.




SHOOTING REPORTS

e the cause of some problem, and
ve or treat it. In the main they deal
or hardware.




hould | bear in mind?

oblems. When they are caused by
clally careful to word the report
t be fair. Most of all, be accurate.




INng problems caused by the structure
u must expect to meet the objection:
e it this way'.

ot keen on change.
are less complicated and often less




Ild be a suitable format?

structures. Choose the one that




Format A

major points).
the pros. and cons. of each option).
ell-argued, clear, unambiguous and

graphy, or Resources (if required).




ormat B

pe).
unambiguous — use appendices, if

pros. logically and objectively and respond
case).

nd refute them in turn).
nambiguous and focused)
n 3, if necessary)

r Resources (if required).




Format C

tions (clear, unambiguous and focused).
I points).
e, and possibly what was not).

ndations (the main body — repeat each
main pros. and cons. for each.

)

y, or Resources (if required).



tD

or production).

problems or




heme (perhaps elsewhere).

can be overcome).
Iciency or sales prospects).




ted?

licable.




en option:

ambiguous.



phy, or Resources




