P.O Box 7652, Riyadh 11472. Saudi Arabia

E-mail:  hala_al_ajmi@hotmail.com
Mobile: +966556222244

	Hala Ahmad Al-Ajmi


	Objective
	To apply and enhance my communication skills in a professional environment and to be able to work as a part of a team to reach the organization’s goals and to achieve the highest expectations.

	Personal Information
	· Date of Birth: September 30th, 1980

· Nationality: Saudi

· Martial Status: Single
· Gender: Female

	Major Strengths
	· Organized
· Committed
· Adaptable to different environments

· Willing to help and assist

· Manage to work with groups as well as individually

· Keen on Social Services

· Good Communicator

· Enthusiastic to represent the positive side of the Saudi woman

	Languages
	Fluent in spoken and written Arabic and English with an Intermediate Level in French.

	Education &  Experience
	25 May 2010
Riyadh

                          Credit Administrator, (Risk Management Division)        
                          Riyadh Bank, Head Office
5 Nov 2005 – 1 Sep 2006 

Riyadh               

                         FCD Coordinator, (Financial Control Department)  
                          SAUDI HOLLANDI BANK, Head Office 
1998 – 2003       General Business Management, KSU                               Riyadh                King Saud University, 
                           Bachelor Degree of Administrative Science in the field of:  

                           General Business Management with a GPA of (4.22 / 5.00) 

2004 - 2006        French Saudi Centre                                                                 

Riyadh                Diploma French Degree - DELF B1
                           (DIPLOME D’ETUDES EN LANGUE FRANCAIS)                                                                    
1984 - 1998         Riyadh Schools
                                     

Riyadh                 High School Degree in the Literature section

                             Excellent grade of 95% 

	Certificates Received
	· Certificate of completing the French Diploma degree (DELF B1), 2006.

· Certificate of attending the principle of Banking Course from the Institute of Banking, 2006.

· Certificate of completing the Client Acceptance & Anti Money Laundering & Combating Terrorist Financing as part of development programs, SAUDI HOLLANDI BANK, 2006 

· Certificate of attending the French Course (Level 5, 6, 7, 8, 9), The French Saudi Centre, 2004, 2005.
· Certificate of attending the French Course (Level 1, 2, 3, 4), Al-Manahil Center, 2001, 2002, 2003.

	Volunteering Activities
	· Member in the Saudi Management Association (SMA).

· Volunteer member at Disabled Children Associations, 2004 – Present
· Volunteer member at Al-Junadryah National Event, 2004
· Volunteer member at the ADHD support group in KFSH&RC, 2008.


